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Dear Candidates, 
 

Thank you for your interest in joining the Asthma UK and British Lung Foundation Partnership. The role 
of Deputy Director of Finance will be a key appointment for the Partnership as it completes its integration 
and moves through to the development of its first strategy as a combined charity. 
 

The Partnership was born out of the merger of the UK’s two leading respiratory charities, Asthma UK 
and the British Lung Foundation, on 1 Jan 2020. The two organisations decided to join forces to become 
a louder voice for our beneficiaries, and to divert more of our money to charitable impact. By coming 
together, we knew we’d be stronger and more effective for our beneficiaries, and better able to navigate 
the predicted challenges facing the sector. 
 

The coronavirus pandemic has already shown what some of this means in practice. By being a single 
unified voice, we’ve been able to work effectively with government bodies to ensure the right guidance 
gets to the right people, and to lobby on their behalf then things could be clearer. The merger has also 
unlocked savings which make us better able than we might have been to navigate the financial uncertainties 
facing the sector, with more to come as we complete our integration phase. 
 

We face many of the same challenges that the rest of the sector, and indeed most organisations, are facing 
at the moment. And yet it is an energising and exciting time for the organisation. We have an opportunity 
to use our new voice for people with respiratory conditions like never before. We will also welcome a 
new CEO this year, and develop a new strategy to take the combined organisation forwards and realise 
the wider benefits of the merger. 
 

This role will be integral to much of that work. This is a great opportunity for somebody who wants to 
make a lasting difference to an ambitious organisation entering an exciting new chapter in its history, by 
transforming our finance function and supporting the development of our wider strategy. 
 

I look forward to receiving your application. 
 

Ben Clarkson 
Chief Operating Officer  

 Welcome Letter 
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 Asthma UK & British  
Lung Foundation Partnership 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

On 1 January 2020, Asthma UK and the British Lung Foundation merged 
to become a new charity – the Asthma UK and British Lung Foundation 
Partnership. 
 

 
The Partnership will bring lasting benefits to everyone in the UK affected by asthma and other lung 
diseases. It is a powerful voice for all respiratory diseases for change and to get more, and better, 
investment in the NHS.  
 

Its mission is:  
 

• The relief of persons suffering from diseases of the chests and lungs, to include, on a continuing 
basis, asthma and the prevention of those diseases  

• The promotion of medical research into the prevention, treatment, alleviation and cure of those 
diseases and the dissemination of the useful results of such research for the benefit of the public 
and the promotion of post-graduate training and the creation of fellowships, hospitals, medical 
centres and research institutes  

• The provision of care, support, services and information for people suffering from those diseases  
• The Partnership builds on earlier joint working that has led to real and significant improvements 

in outcomes for people affected by lung disease. The Taskforce for Lung Health is an example of 
successful collaboration.  

 

Both the British Lung Foundation and Asthma UK will retain individual identities. Under their own names, 
research will continue into asthma and lung diseases and information and support will be provided. The 
Asthma UK and British Lung Foundation helplines will continue to help callers, and our campaigning work 
will continue.  
 

By coming together, we will be able to invest more in world-leading research, support services, policy 
development and campaigning.
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Finance Team 
 

The AUK and BLF partnership Finance Team consists of 8 permanent and 2 temporary members of 
staff, as follows: 
 

• Management Accountant  
• Financial Accountant  
• Senior Finance Officer x 2  
• Assistant Financial Accountant  
• Finance Officer x 2  
• Income Processing Officer 

 
 

Our Annual Reports 
 

To view the Asthma UK Annual Report and Accounts click here. 
 

To read the British Lung Foundation Annual Audit Accounts reports please click here 

mailto:AUKBLF@allenlane.co.uk
https://www.asthma.org.uk/about/annual-report-accounts/
https://www.blf.org.uk/what-we-do/audited-accounts
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Team:  Operations 
Hours:  35 
Location: The primary place of work will be 18 Mansell Street, Aldgate,  
 E1 8AA 
 
 

Purpose of the job 
 

The Deputy Director of Finance is responsible for the strategic and operational management of the 
Finance function. They are the finance business partner to the Executive Team and are the Operations 
lead for finance matters. The role reports to the Chief Operating Officer, and forms part of the 
Operations Leadership Team. Whilst overall responsibility for finance rests with the COO, the role of 
Deputy Director is to assist the COO in delivering their responsibilities. 
 

The role is key to the Partnership’s success, acting as the focus for the timely provision of all management 
information as well as leading the Finance Team in delivering a full financial accounting and statutory 
reporting service to ensure the Partnership is compliant with all financial regulation. Central to the role 
is the critical review and the effective communication of information and its implications to all levels of 
management and, with the Executive Team, to Trustees. The post holder is expected to be involved in 
and contribute to the broader development of the charity as a member of its Leadership Team. 
 

The Deputy Director of Finance will complete the integration of the Partnership’s financial processes and 
systems, reviewing existing procedures to make improvements whilst ensuring a tight financial control 
environment. They will need to review the roles and responsibilities of the team following the merger, to 
ensure tasks are allocated in the most effective way and to ensure the team uses its resources effectively. 
They will need to be an effective team-builder who is able to drive forward a business-partnering culture 
within the team. 
 

  

 Deputy Director of Finance 
c. £65,000 per annum 
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Key Responsibilities 
 

• Build an effective and high-performing finance team centred around a business-partnering 
approach Lead the Finance Team, motivating and developing them so that that they are clearly 
focused, competent and work effectively and efficiently 
 

• Oversee the provision of clear, accurate, timely and user friendly (financial and non-financial) 
management information to Trustees, senior managers and staff to support decision-making 
processes and to allow managers to proactively manage their budgets. 

 

• Play the role of finance business partner to the Executive Team, and grow the finance team to be 
effective business partners to the wider Leadership Team, educating senior managers on financial 
planning and budgeting matters, acting as a critical friend by challenging assumptions and 
broadening their financial thinking.  

 

• Lead the production of the annual statutory accounts and all reports due to regulators. Produce 
an efficient closedown process and project-manage the production of accounts, the annual report, 
and all related documents. 

 

• Review the Partnership’s processes and controls to ensure efficiency and suitability. Seek 
opportunities to streamline and modernise, using technology where appropriate. Consider the 
suitability of the current finance system and develop a plan for upgrading, extending, or replacing. 
Ensure the internal financial control environment is adequate to safeguard the charity’s and trading 
companies’ assets and is properly documented 

 

• Ensure compliance with relevant legislation and prepare statutory accounts, corporation tax, VAT, 
Charity Commission and other statutory financial returns for the charity and its trading subsidiary 
as appropriate and provide support to the Chief Operating Officer in their role as Company 
Secretary. 

 

• Manage the annual audit process, being the point of contact for external auditors on operational 
matters relating to the audit process, information and documentation supporting the annual 
report and accounts. 

 

• Develop and maintain various business and financial planning processes in support of the strategic 
needs of the organisation. This includes: 
 

• Leading an effective and efficient annual budgeting process, underpinning the 
organisational strategy. 

• Overseeing financial reforecasts at regular (currently quarterly) intervals. 
• Playing an active role in the broader business planning process and long-term financial 

modelling. 
• Planning and managing cash flows to meet the short and long-term needs of the 

organisation, maximising interest receivable where opportunities allow.  
• With the Chief Operating Officer, contributing to the formulation of business strategy 

and operating plan.  
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• Liaise as needed with external professional advisors, such as auditors and our bankers. Support 
any internal audit work as and when required. 
 

• Demonstrate a commitment to own continuous professional development and keep abreast of 
changes in the regulatory and financial environment, new initiatives and best practice in the sector 
to ensure the charity’s policies and processes are fit for purpose and adapt as the Partnership 
evolves. 

 

• Support the Executive Team in other work as may be required from time to time and engage in 
the broader work of the charity to ensure the post holder has a recognisable profile as the leader 
of a key team and has an understanding of the work we do. 

 

• Oversee the work carried out by the Legacy Consultant ensuring that matters are followed on a 
timely manner and be responsible for managing performance against annual targets. 

 

• Support the Chief Operating Officer in managing the insurance requirements across the 
organisation including supporting the management of leased premises to maximise value for 
money. 

 

• Monitor and manage investments, treasury and working capital in line with Trustee delegations to 
ensure effective cash flow management and maximise income.  

 

The above also includes a responsibility on behalf of the job holder to undertake any other duties that 
are relevant to the job as requested by the line manager. 
 

Person specification requirements for Deputy Director of Finance/ Deputy Director of Finance role 
 
 

Qualifications and Knowledge 
 

• A qualified accountant (ACA, ACCA, CIMA, CIPFA) with significant post qualification finance 
experience at a senior level 
 
 

Skills 
 

• Track record of success at a senior level within an organisation of comparable size and complexity, 
including hands on experience in delivering a bespoke finance service 

 

• Proven ability to communicate successfully with different stakeholders, both written and verbal, 
and including the ability to influence and negotiate 
 

• Ability to critically review, analyse and interpret complex financial and management information 
and present it clearly and appropriately to different audiences 

 

• Confident with range of IT software, including hands on experience in managing and using 
accounting packages, preferably SUN financial systems. Experience of using the reporting tool 
Q&A is desirable. 

 

• Strong leadership skills including the ability to motivate and develop staff members 
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• Knowledge of the legislative, tax and regulatory framework of companies, ideally in the not for 
profit sector 

 

• Track record in successful project management 
 

• Ability to identify, assess and manage risks and make recommendations based on objective criteria 
 

• Strategic thinker who is pro-active in identifying opportunities for the organisation, and within the 
finance function for improvements in business process 

 

• Comfortable in dealing with detail as required given the constraints of working in a small team 
 

Experience 
 

• Relevant post-qualification experience, including at Deputy Director of Finance level or equivalent  
 

• Experience of developing and implementing financial procedures and controls  
 

• Experience of commercial or charity accounting including the preparation of statutory accounts. 
Charity experience is not essential but the post-holder must demonstrate significant knowledge 
of the Charities SORP 

 

• Experience of preparing management accounts in a rigorous environment 
 

• Experience of managing the preparation of budgets and business plans 
 

• Experience of VAT accounting, preferably on a partial exemption basis and corporation tax 
 
 

Attributes 
 

• Resilient – thrives under pressure and can navigate the challenges of leading an uncertain 
environment. 

 

• Strategic – scans the horizon for external threats and opportunities, sets and champions the 
organisation’s strategy. 

 

• Inspiring – Inspires confidence and motivates high-performing teams to follow their example. 
Supports people to grow in their careers. 

 

• Driven – constantly seeks improvement, both in themselves and in their team. Is willing to test 
and learn from new approaches and is intellectually curious. Focuses on solutions, seeking to make 
a positive difference. 

 

• Role model – models the behaviours of a leader. 
 

• Collaborative and flexible – works together with colleagues to achieve the common goals of 
the organisation, and is pragmatic about the need to be flexible. 

 

• Relationship builder – has the interpersonal skills to build strong and effective relationships 
across the organisation and externally. 
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• Agile – can react quickly to changes in the internal and external environment and makes robust, 
evidence-based decisions at pace. 

 

• Credible – has the technical knowledge for their area to speak with authority, bringing their 
expertise for the benefit of the organisation. Is assertive in raising their view but listens to others’ 
perspectives.  

 

• Adaptable – reacts to the changing landscape with positivity and can adapt to new ideas, and 
new ways of working, for the benefit of the organisation. 

 

• Committed – commits to the objectives and values of the organisation, including the need to 
support equality, diversity, and inclusion in the workplace. 

 
 

Other Requirements 
 

• Non – smoker preferred, due to nature of the Partnership’s work. 
 

• Occasional travel required (including to the Partnership’s offices in Liverpool, Glasgow and 
Cardiff) 

 

• Occasional overnight stays away from home. 
 

• Occasional attendance at meetings and events during evenings and weekends. 
 

• Awareness of, and comfort with, AUK+ BLF funding medical research which may on occasion 
involve animal research. 

 

• Current driving licence and be able to use own transport for work purposes. 
 
 

This Job Description is illustrative and non-exhaustive in scope.  The job holder may be required to fulfil additional 
and different duties as reasonably required by AUK and BLF.  Reporting line and scope may vary from time to time 
to reflect the changing needs of AUK and BLF. 
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To Apply 
 

Please send your CV and cover letter to AUKBLF@allenlane.co.uk. 
 
 
 

Timeline 
 

Please note that these dates are only indicative at this stage and could be subject to change.  
 

We will try and offer as much flexibility as we can, but it may not be possible to offer alternative dates for 
assessments or interviews. You are therefore asked to note the below timetable, exercising flexibility 
through the recruitment and selection process.  
 
 

The anticipated timetable is as follows: 
 

Application deadline Monday 1st June 
Shortlisting Week commencing Monday 8th June 
Interviews Week commencing Monday 15th June 
Final Stage Interviews Week commencing Monday 22nd June 
 
 

Contact 
 

We encourage all candidates to discuss the role further before submitting an application. If you would 
like to discuss the role in more detail, please contact: 
 

Bryony Feeney 
Senior Consultant 
020 3542 8393 
bryonyfeeney@allenlane.co.uk 
 

Allen Lane Recruitment 
33 King Street, St James's 
SW1Y 6RJ 
www.allenlane.co.uk 
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