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Welcome 
 
 
Thank you for your interest in the role of Head of EU budget 
Business at HM Treasury. 
 
We are looking for an experienced financial professional to join our team, who are at the heart of 
interactions with the EU both in terms of financial settlement payments, and the future relationship 
through programmes participation. This work means that we have significant interaction with the 
Chancellor and other Ministers. 
 
This is an ambitious and exciting role leading on the implementation of the UK’s £35-39 billion financial 
settlement with the EU. You will lead the work on paying and auditing the financial settlement, and the 
associated accountability to Parliament and the National Audit Office. You will also lead the team’s work 
in relation to the UK’s participation in key scientific programmes participation and annual reporting to 
Parliament on payments to and receipts from the EU.  
 
You will need to bring the technical skills and experience to oversee the finance elements of one of 
Government’s largest liabilities and to effectively scrutinise the billions of pounds of annual payments. 
Our financial work particularly focuses on financial instruments and pensions, so experience of those 
would be a bonus. But you will also need to show wider policy, diplomatic and negotiation skills. You 
might therefore be an existing civil servant seeking to broaden your experience through high-profile 
policy work. But you may equally come with a background in the private or wider public sectors and 
seeking experience of central government.  
 
Either way you will need to demonstrate outstanding leadership skills so that you can effectively set 
direction for, motivate, and further develop a high performing team of around 10.  The role sits within 
the wider European Agreements team of around 25 officials from a diverse range of analytical and 
policy backgrounds in HM Treasury’s International Group. 
 
You will also be working closely with a wide range of partners in Whitehall (especially the Cabinet Office 
(CO), Office for Budget Responsibility, and spending departments), and overseas (especially the 
Commission and UKMis Brussels). In addition, you will manage the relationship with our external 
consultants, who provide additional actuarial, accounting and audit expertise.  
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About HM Treasury 
 
 
If you’re interested in making a difference to people’s lives across the country, the Treasury is the 
department for you!  We sit at the centre of everything that the Government does and have provided 
advice on economic policy and decisions that affect the public finances throughout the country’s history. 
A Treasury career continues to offer an exciting opportunity to be part of the decision making that affects 
the whole of the UK.  
 
Working at the heart of government, we collaborate with other departments to ensure public money is 
spent well and to drive strong and sustainable economic growth. Our work ranges from protecting 
customers through to the regulation of the financial sector, helping to reduce carbon emissions and 
creating a greener economy, supporting people across the country through the COVID 19 furlough 
scheme and Plan for Jobs as well as helping first time buyers buy their first home.  
 
HM Treasury is proud of a diverse and inclusive work environment, committed to fairness and the 
promotion of equality of opportunity for all. We know that having a range of experiences, ways of working 
and thinking makes us a stronger organisation, better at developing policy that is reflective of the 
communities we serve. We embrace different views and experiences and value the fresh perspective 
that people from a variety of circumstances bring to the work we do. We welcome applications from 
candidates who have not previously worked for the Civil Service, mid- and late-career changers with 
transferrable skills, people from all backgrounds and circumstances regardless of disability, gender, 
age ethnicity, LGBT+ identity and socio-economic status. 
 
 

About the International Group 
 
The International Group advises ministers on promoting and protecting the UK’s international economic 
interests, to ensure the UK thrives in an ever-changing global economy. We do this through our policy 
and operational work on a range of areas ranging from free trade agreements, climate change, 
countering illicit finance, financial sanctions to supporting developing countries and managing our 
relationship with Europe, US, and emerging markets.  
 
We support the Chancellor and senior officials in building relationships with a wide range of external 
and international partners and represent the UK in a range of international organisations, such as the 
G7, the G20 and the International Monetary Fund as well as Multilateral Development Banks. We also 
analyse what is happening in the world economy, and control spending on international development. 
Although international travel is an important part of some roles, it is not required for every role in the 
group and will be specified if required.   
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About the Team 
 
The European Agreements team has responsibility for HM Treasury’s EU interests stemming from the 
Trade and Cooperation Agreement and the Withdrawal Agreement. One part of the team provides an 
overarching strategy function across HM Treasury’s functions as a finance and economy ministry. The 
other, which this role will lead, is at the heart of the UK’s financial interactions with the EU both in terms 
of financial settlement payments, and future relationship planning through programme participation. We 
have significant interaction with the Chancellor and other Ministers. We are a collaborative, friendly and 
high performing team of around 23 officials from a diverse range of analytical and policy backgrounds.  
 
We lead on paying and auditing the financial settlement with the EU that stems from the Withdrawal 
Agreement, and accountability to Parliament and the National Audit Office. We are also responsible for 
future programme participation and annual reporting on payments to and receipts from the EU. We 
work closely with a wide range of partners in Whitehall (especially the Cabinet Office (CO), Office for 
Budget Responsibility, and spending departments), and overseas (especially the European 
Commission and UKMis Brussels). We draw on accounting and audit expertise from external 
consultants. 
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Job description 
 
 
Head of EU Budget Business 
£63,000 - £66,000 per annum* 
 
*London, National salary is £60,000 - £63,000 per annum 
 
Group: International 
 
Team: European Agreements 
 
Location: The post will be based in London (1 Horse Guards Road), and/or Darlington (Bishopsgate 
House until the temporary office in Feethams House becomes available for use in Spring 2022)  
 
Contract Type: Permanent  
 
Working Pattern: The working hours of this post are 42 per week (including meal breaks of 1 hour a 
day) unless you have a legacy agreement as an existing Civil Servant. This post is available on a full 
time, part time or job share basis, and flexible working hours can be accommodated. 
 
 
Key Accountabilities 
 
This is an ambitious and exciting role leading on the implementation of the UK’s £35-39 billion financial 
settlement. You will lead a team that currently comprises 4 sub-branches with 4 Senior Policy 
Advisors/Range Es (Analysis, Policy/Strategy, Assurance), 4 Policy Advisors/Range Ds and 2 Policy 
Apprentices. You’ll set the direction of the branch’s work, and balance fast moving emerging policy 
issues with delivering on key long-term policy goals. You will need to be comfortable moving quickly 
between sophisticated technical detail, strategic policy thinking and handling politically sensitive issues. 
 

• Advise Ministers and Senior Officials (including the Permanent Secretary, the Treasury’s 
Accounting Officer) on implementing the financial settlement under the Withdrawal Agreement. 

• Develop, negotiate, and implement strategy to ensure the UK does not pay more or receive 
less than is required under the financial provisions of the Withdrawal Agreement. 

• Oversee the supporting analytical work, including the EU contribution forecast for the OBR, 
external reporting on the size of the settlement, and analysis for decision making (e.g. the UK’s 
future financial relationship with the EU). 

• Develop strategies for leading implementation issues, including advising Ministers and 
negotiating with the EU (including overseeing secretariat functions for two formal UK-EU 
governance committees set up under the UK/EU agreements). As well as managing key issues 
and any resulting disagreements on the financial settlement, this includes work to finalise the 
UK’s continuing participation in EU programmes such as Horizon, where formalisation of 
arrangements has been delayed. The candidate will need to lead HMT’s diplomatic efforts to 
engage and influence the EU, while also working with other government departments to 
develop contingency options.   
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• Cultivate and use positive relationships with key partners - in particular the European 
Commission (especially DG Budget), UK Mission to the EU, the NAO, the EU Secretariat in the 
Cabinet Office, and manage and get the most out of external advisors. 

• Ensure HMT meets it reporting obligations to Parliament in respect of the financial settlement 
and that such reports are robust to external scrutiny and challenge. These reports include the 
European Finances Statement, and the relevant sections of HM Treasury, Consolidated Fund 
and Whole of Government Accounts. 

• Support the Deputy Director European Agreements in building a high-performing, inclusive and 
supportive team, including by directly managing 4 Range E staff and an overall team of around 
10 as well as showing leadership across the wider European Agreements team. Provide a 
stimulating work environment, setting direction in a way that gets the most out of staff, while 
building capability including through ongoing mentoring, development and constructive 
feedback. 

 
 
Candidate assessment of skills and experience 
 

 
 
Required skills, experience and behaviours: 

• Strong leadership skills and a dedication to inclusion, development and motivating a team in a 
changing external environment. (Leadership) 

• Understanding of financial information and the ability to challenge and interpret it. (Making 
effective decisions) 

• Experience of dealing with sophisticated and technical financial arrangements (for example 
pensions or financial instruments) and developing a strategic approach to implementing them. 
(Experience) 

 
  

 

PLEASE NOTE:  
 
You will be asked to give evidence in your application of how you meet these criteria. 
 
The lead criterion is: Ability to translate complex detailed issues into clear and accurate policy 
advice for Ministers or Senior Officials that is sensitive to the political context. (Communicating 
and influencing) 
 
If we receive large volumes of applications, we will conduct an initial sift on the first criterion only, 
which will usually be a behaviour. This may be an experience or technical skill, but only where 
critical to the position.  
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Required Qualifications: 
• Fully qualified CCAB accountant  

 
 
Where will we assess success profiles across your application: 

• Behaviours – these will be assessed individually with a 250-word statement per behaviour. 
The application form will indicate which behaviour is being assessed each time you provide a 
statement, and we are ideally looking for an example using the below STAR method to 
demonstrate this behaviour in line with the full criteria stated 

• Experience – this will be assessed individually with a 250-word statement. You will give the 
answer in the personal statement section under “statement of suitability” and be given direct 
guidance at this stage on the experience we are looking for you to demonstrate. You will also 
be required to provide a CV, which we will also use to assess your experience.  

 
All elements of the success profiles will be linked to a defined criterion that demonstrates the behaviour, 
experience or technical skills. It is beneficial to ensure your answer focuses on the full criteria, and not 
just the related success profile, to give you the best chance or providing the evidence the panel wants 
to assess   
 
In your statements, it is best to focus on one example in each section to allow you to provide enough 
detail in your answer and use all the words you have been allocated. Examples from a range of roles 
across your application will demonstrate that you have the skills, experience and behaviours we are 
looking for. We would also advise you to use examples that best meet the criteria, even if it is a few 
years old 
 
 
How to Structure your Answer 
 
Please use the STAR (Situation, Task, Action, Result) approach when writing your application answers.  

• Situation – Describe the situation you found yourself in and what happened.  
• Task – The Hiring Manager will want to understand what you tried to achieve from the situation 

that you found yourself in.  
• Action – What actions did you take and how did you do it. Make sure to use “I”, not “we” to 

explain how your actions lead to a result.  
• Result – Use facts and statistics to demonstrate the results that your actions produced. Explain 

whether it was a successful outcome, and if not, what you learned from the experience. 
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Additional information 

 
 
At HM Treasury, to maximise diversity and inclusion within our workforce, we operate a fair, open and 
anonymous recruitment process. This means that the sift panel will only be able to assess you on the 
written evidence supplied in your application answers. They will not have access to personal 
information. 
 
You will be asked to provide a CV during your application; however, these will NOT be formally 
assessed during the process, but will be used to support discussions at interview – please ensure you 
put all information you would like to be scored against in your behaviour and experience statements.  
You will be assessed on your skills, experience and behaviours, please outline how you meet the 
requirements as detailed in the ‘candidate assessment of skills and experience ‘section of this job 
description. This will give you the best chance to provide the evidence that the panel wants to assess. 
More guidance can be found here – completing you application 
 
If we receive a large number of applications, applications will be assessed initially against the lead 
criterion alone. You will then be assessed against the other criteria if you have met the minimum score 
on the first criterion.  
 
Find out more about how the Civil Service assesses candidates and uses Success Profiles 
(opens in a new window) to test skills, experience and behaviours in applications and interviews. 
 
Applications are not reviewed until the closing date has passed. You will be notified of the outcome of 
your application as soon as the recruitment panel has reviewed all the applications. 
 
 
Interview 
 
At the interview stage, applicants for this post will be assessed against the same criteria as 
detailed in the candidate assessment of skills and experience section of this job description which 
may include Technical Skills, Experiences and Behaviours – however the panel will ask you about 
different aspects of these at the interview.  
 
The interview panel may, where appropriate, add additional behaviour-based criteria at interview. 
Where this is done, this will always be advertised to you before you apply, details of the behaviours 
being assessed at interview are below.  
 
Experience based interview questions: The interview panel will ask you questions about how your 
previous experience aligns to the key accountabilities of this post 
  
Strength based interview questions: The interview panel will ask you questions about what you enjoy 
doing and what you do well and often to assess your strengths. When looking at your strengths, we 
want to find out whether you and the organisation and job are a good fit. 
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More details regarding assessment at interview can be provided upon request at any time during the 
application or interview process.  
 
Behaviours Assessed at Interview: 

• Communicating and Influencing 
• Leadership 
• Working Together 
• Making Effective Decisions 

 
 

Flexible working arrangements 
 
Most Treasury employees will work a hybrid pattern, spending half their working week in the office and 
half working remotely. For a full time employee, this means spending 2-3 days a week in an office, on 
average. 
 
HM Treasury views flexible working as essential in enabling us to recruit and retain talented people, 
ensuring that they can enjoy a long-lasting career with us. All employees have the right to apply for 
flexible working and there are a range of options available including; working from home, compressed 
hours and job sharing. Additionally, we operate flexitime systems, allowing employees to take up to an 
additional 2 days off each month. 
 
At HM Treasury we have an incredibly broad remit; our work touches every citizen of the country. So, 
it’s important our employees come from the widest possible range of backgrounds, bringing us the 
widest possible range of perspectives and ways of thinking. We are committed to ensuring that all staff 
can realize their potential and achieve a healthy work-life balance. 
 
 
Benefits 
 

• 25 days’ annual leave (rising to 30 after 5 years), plus 8 public holidays and the Queen’s 
birthday (unless you have a legacy arrangement as an existing Civil Servant). Additionally, we 
operate flexitime systems, allowing employees to take up to an additional 2 days off each 
month. 

• Flexible working patterns (part-time, job-share, condensed hours) and arrangements 
• Generous maternity, paternity and adoption leave packages 
• Access to a generous Defined Benefit pension scheme with employer contributions. 
• Access to a cycle-to-work salary sacrifice scheme and season ticket advances  
• A Rental Deposit Advance Scheme to help meet the total costs of deposits for privately rented 

homes 
• A range of active staff networks, based around interests (e.g. analysts, music society, sports 

and social club) and diversity (e.g. women in the Treasury, ethnic minority network, LGBT* 
network, faith and belief network) 
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Application details 
 
 
To apply for this post please email HMT@allenlane.co.uk  
 
You will need to submit a 1000 word max supporting statement against the sift criteria along with a CV 
(maximum 2 pages A4). 
 
As part of our pre-employment security checks, if you are invited to interview and are not a current HM 
Treasury member of staff, you will need to bring:  

• Proof of identity, e.g. your passport or driver’s license. Documents must be in date and valid. 
• Proof of address, e.g. a utility bill or bank statement issued within the past 3 months 
• Proof of your National Insurance (NI) number, e.g. letter from DWP confirming your NI 

number, or P60 
• If you do not bring a UK or EU passport, you will need to bring other documentation of your 

right to work in the UK, e.g. your visa, biometric residence permit or birth certificate. 
• If your right to work is granted through the EU Settlement Scheme, alongside you proof of 

identity you will need to provide either a letter of application or status outcome letter from 
the Home Office. If you are successful in being appointed to the role you will also be required 
to provide a Right to Work Share Code 

 
Further details regarding acceptable documents will be provided in the invitation to interview. If you 
cannot provide in the first instance, the above documentation required for employment checks, at 
interview, please let us know. If you are offered the role, we will require all documentation, as this is 
part of the security vetting process. If you do not provide this at interview stage, this may slow down the 
process and delay your start date. 
 
Please let us know if your contact details change at any time during the selection process. 
 
Any move to HM Treasury from another employer will mean you can no longer access childcare 
vouchers. This includes moves between government departments. You may however be eligible for 
other government schemes, including Tax-Free Childcare. Determine your eligibility at 
https://www.childcarechoices.gov.uk/. 
 
 
Equal opportunities and reasonable adjustments  
 
HM Treasury is a Disability Confident Leader. This means we’ve been recognised as an employer which 
is confident and leading the way in recruiting and retaining staff with disabilities. We will offer an 
interview to any applicants with a disability who have indicated they wish to take part in the disability 
confident scheme, provided they meet the essential criteria for the post set out in the person 
specification. 
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HM Treasury is committed to being an Equal Opportunities Employer. We wish to ensure that all 
applicants are treated fairly and appointed solely on their suitability for the role. We welcome the 
opportunity to speak with you to discuss what adjustments can be made to help you demonstrate your 
full potential whatever the type of assessment used.  
 
 
Complaints Procedure 
 
Our recruitment process is underpinned by the principle of recruitment based on fair and open 
competition with decisions made on the basis of merit, as outlined in the Civil Service Commissioners’ 
Recruitment Principles. If you feel your application has not been treated in accordance with these 
principles and you wish to make a complaint, you should in the first instance contact HMT by email: 
hrrecruitment@hmtreasury.gov.uk  
 
If you are not satisfied with the response you receive, you can contact the Civil Service Commission, 
which regulates all Civil Service recruitment. 
 
 

Applicant Eligibility 
 
External competition – This post is subject to full open competition and will be advertised internally and 
externally via Civil Service Jobs Online and a media advert where appropriate. All are eligible to apply.   
 
Civil Servants who have a current disciplinary warning are not able to apply for roles on promotion in 
HM Treasury, but can apply for roles on level transfer. This does not apply where an investigation is 
ongoing. 
 
 
  

Recruitment timeline 
 
Closing Date 
20th February 

 
Interviews: 
W/C 28th February 
 

 
Contact details 
 
Jack Murphy 
Senior Consultant 
07921 335 786 
jackmurphy@allenlane.co.uk 

 
Allen Lane Recruitment 
33 King Street, St James’s 
London, SW1Y 6RJ 
0203 031 9613 
info@allenlane.co.uk  
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